PROFORMA INVOICE
This is not a VAT invoice. Do not pay VAT or reclaim input tax on this document.
Proforma number: PRO-0001
Date: [date]
Valid until: [date]
From:
[Your name / trading name]
[Address]
[Email]  [Phone]
[VAT registration number: GB 123 4567 89, if registered]
To:
[Customer / company name]
[Customer address]
	Description
	Qty
	Unit price
	Amount

	[Goods or services to be supplied]
	[1]
	£[0.00]
	£[0.00]

	
	
	Subtotal:
	£[0.00]

	
	
	VAT [20]% (if applicable):
	£[0.00]

	
	
	ESTIMATED TOTAL:
	£[0.00]



Payment / next step: [e.g. pay to confirm the order; a VAT invoice will follow on supply / on payment]
Notes: This proforma sets out the goods or services and the price on offer. It is not a demand for payment and does not create a VAT point. A full invoice will be issued when the supply is made or payment is received.




